
APPLICATION FOR RECORDS DISPOSITION STANDARD 
! 

Transportat ion Engineering and Evaluatiqn 
401 West Peachtree,  N.W., 23rd Floor 
A t l a n t a ,  Ga. 30308 

mm., 
il 

77-2qq AUG 1 5  1977 AUG - 9 1977 
1 Apphcation 2 Dept Application No 

INSTRUCTIONS: Prepare in duplicate and foward"to the Records Management Analyst. Management Systems Division 

3.  Oept., Division. Sulidivision & Administering Office Address I FOR RECORDS MA~AGEMENT OIVISION USE 
Department of T r a n s i t  Owerdtions Date Receivad 'Application No. Date Completed 

- 
4.  Person to Contact 5. Working Title 6. Telephone Number 

-~ of Schedulinq 1586-5328 -~ _. - P. 0. Johnson _____ _~___ 
7 .  Action Reiiuesled 

a =Establish Retention Schedule; record wil l continue to accumulate. 

b. 0 Dispose of present accumulation: tfo further accumulation anticipated. 
c. 0 Amend Application No. __ - Check One: 0 Change; 0 Supercede: 0 Void 

- _____-~- 
3.  Dater of Series 

Earliest Latest 

9. Recotds Series Title (followed by title usedin office; if different) 

1 9 2 0  I p ; d T r a n s i t  Services  Scheduled ' F i l e  _____ __. 
3. Division and Office Function What i s  the function of the Division and the Office in which this record series is created? 

This Division researches,  schedules and coordinates with t h e  Trans- 
po r t a t ion  Division f o r  a l l  bus and r a i l  services, both scheduled and 
Special  Services  such as Charter ,  Sight-seeing, Contract ,  E&H, Tripper,etc 
This Division monitors t h e  u t i l i z a t i o n  of the  se rv ices ,  reschedules f o r  
appropriate  usage l e v e l s ,  and r e p o r t s  a l l  r e s u l t i n g  opera t iona l  statist ics 
This Division has major r e s p o n s i b i l i t y  f o r  a c t u a l i z a t i o n  of the  Short- 
Range T r a n s i t  Improvement Program, both c a p i t a l  and service elements. A l c  
TE&E represents  DTO on most subject areas  t h a t  requi re  inpu t  from various 
r e s p o n s i b i l i t y  a reas ,  ( f o r  example, TMIS, Fare Collect ion,  R a i l  S tar t -up,  
e tc . )  and performs a l l  research deal ing with operat ional  subjec ts .  

- __ -L-.. I_____ --___ - ___ I- 

1. Record Series Description This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. . ' 

Documents relating lo .  
Scheduled service operated.  

Included are 
Summaries of number of t r a n s i t  vehic les  and m i l e s  operated 
as measured a t  each "mark-up" ( a t  l e a s t  t h ree  times per  year ;  

File IS arranged 

Chronologically by month, by year 

__ I____ 

2. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 
1 .- ; Thir twn to twentv-four months old' 10 lo ; Seven to twelve monthrold 

. ?  __ 
twenty-five months and older 0 _ _ ~ _  ~ - .. - .__ 

3. Annual Rate of Accumulation of Records . 
; Legal-size drawers ;Shelves ; Other frpecify) 

I Letter-size drawers 



__--. 

. ___ 
contained in this s e r i e ? h w & % h # / o r  recorded in a summarized report? ~ 

. .  
' 

OLTransfer to State Archives for permanent retention 

0 Other ISpecifvl 

By decision of Mr. Harmon Smith 

. t  . .  >.: r 

. . .  . .  

State Dept. of Archives and History 

These instructions apply to all prior and future accumulations 01 the series. 

. ~ (.!ndicarej!riefly rationale.f,or, !ecommendations abovelor write additional remarks): _-.- ~~ _ _  .- ~. ~ . _ _ ~ _ ~ . - I _ ~ _ _ . _ ~ - ~  . ... 


